
On the index card please print 

your name, address, phone 

number, email address and the 

names of your assistants/helpers 

UPDATED CONTACT INFORMATION 1



Pre Assessment 
2



Child Care Council of Suffolk Inc. 

National Child & Adult Care Food Program 

(CACFP) Mandatory Training 



Housekeeping 

Å Restroom locations 

Å Breaks 

Å Overview of Policy and 

Procedure Manual 



Ground Rules 

Å Be a team player 

Å Be respectful of everyone 

Å Share ideas with the class 

Å Stand up when your mind goes 

on vacation 

Å Alwaysask questions for 

clarification

Å Turn your mind on & your 

electronic devices on off/silent 



National CACFP Training Overview

Å Nutrition Standards for CACFP

Å Civil Rights Training 

Å Infant Meal Patterns

Å Child Meal Patterns 

Å Best Practices & Disallowances 

Å Paperwork Reduction & 

KidKare



Nutrition Standards for CACFP  



Nutrition Standards for CACFP

The updated meal standards for the CACFP was published in the 

Federal Register on Monday, April 25, 2016. CACFP day care 

homes must comply with the updated meal standards by 

October 1, 2018. 

Under the updated CACFP nutrition standards, meals and snacks 

served will include a greater variety of vegetables and fruit, 

more whole grains, and less added sugar and saturated fat.



Civil Rights Training 

All owners, providers, assistants, and other employees of each 

program must complete a Civil Rights training each year.

https://cacfpny.adobeconnect.com/civil_rights_frontline/
https://cacfpny.adobeconnect.com/civil_rights_frontline/


10

Ã CACFP day care homes must comply with the 

updated meal standards by ______________. 

Ã Who needs to complete the civil rights training? 

QUIZ 



ÅEncourage Breastfeeding 

ÅDevelopmentally Appropriate Meals 

ÅMore Nutritious Meals 

Infant Meal Patterns 



Infant Meal Patterns

Ã The changes to the infant meal pattern support 

breastfeeding and the consumption of vegetables 

and fruit without added sugars. 

Ã These changes are based on the scientific 

recommendations from the National Academy of 

Medicine, the American Academy of Pediatrics and 

stakeholder input. 
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Encourage Breastfeeding 

Providers may receive reimbursement for meals 

when a breastfeeding mother comes to the day 

care home and directly breastfeeds her infant; and

Ã Only breastmilk and infant formula are required to 

be served to infants 0 through 5 month olds
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Developmentally Appropriate 

Ã Two age groups (birth through 

the end of 5 months; and 6 

months to their first birthday) 

instead of three age groups; 

Ã The introduction of solid foods is 

delayed from 4 months of age 

to 6 months of age (as 

developmentally appropriate);
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More Nutritious Meals 

Ã Juice, cheese food, and cheese spread are no 

longer creditable

Ã Whole eggs are now creditable;

Ã Either a vegetable or fruit, (Two vegetables are 

allowed, butnot two fruits)must be served at 

snack when the infant is developmentally ready; 

Ã Juice is not creditable 

Ã Ready-to-eat cereals may be served to older 

infants at snack as they are developmentally ready;
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CACFP Infant Meal Pattern Updates 
16

Provision Previous Meal Patterns(may follow 

through September 30, 2018)

Updated Meal Patterns (required 

starting October 1, 2018)

Age Groups Three agegroups: 

- 0 through 4 months old 

- 5 through 7 months old 

- 8 through the first birthday

Two age groups 

- 0 through 5 months old

- 6 through the first birthday 

Introduction ofsolid 

foods 

May introducesolid foods as early 

as 4 months of age 

Introduce solidfoods around 6 

months of age, as developmentally 

appropriate 

Vegetables and 

Fruits 

- Vegetables and/or fruit required 

at breakfast, lunch,and supper for 8 

through the first birthday 

- Juice allowed at snack 

- Vegetableand/or fruit requires 

at breakfast, lunch, supper, and 

snack for infants 6 through the 

first birthday, as developmentally 

ready

- Juice is not creditable 



CACFP Infant Meal Pattern Table  
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Provision Previous Meal Patterns(may 

follow through September 30, 

2018)

Updated Meal Patterns (required 

starting October 1, 2018

Meat Alternatives - Only egg yolks are 

creditable 

- Cheese food and cheese 

spread are creditable 

- Whole eggs are creditable 

- Cheese food and cheese spreads 

are NOT creditable 

Grains May only serve bread or 

crackers atsnack for 8 through 

the first birthday. 

May serve bread, crackers, or ready 

to eat cereals at snack for infants 6 

through the first birthday, as 

developmentally ready 

Breastfeeding May claim reimbursement for 

meals containing expressed 

breastmilk 

- May claim reimbursementfor 

meals containing expressed 

breastmilk 

- May claim reimbursement for 

meals when a mother directly 

breastfeeds her infant onsite. 
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Ã Only breastmilk and infant formula are served to 

infants _____through ______ months. 

Ã Infants are allowed ____ ounces of juice per day. 

QUIZ 



Greater Variety of Vegetables Making Every Sip Count

More Whole Grains and Protein Options Additional Improvements 

Age Appropriate Meals & Less Added Sugar 

Child Meal Patterns 



Greater Variety of Vegetables 

Ã There is a separate vegetable component and a 

separate fruit component at lunch, supper, and 

snack; and

Ã 100% Juice is limited to once per day. ( Breakfast 

is the only meal where you can have two liquids , 

i.e. 100% juice and milk). 
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More Whole Grains and Protein Options 

Ã At least one serving of grains per day must be whole 

grain-rich;

Ã Grain-based desserts no longer count towards the grain 

component; 

Ã A meat/meat alternates may be served in place of the 

entire grains component at breakfast a maximum of 

three times per week; 

Ã Tofu and soy yogurts may be used to meet the 

meat/meat alternate component.

Ã Peanut Butter served at a main meal, requires another 

protein
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Age Appropriate Meals and Less Added Sugar 

Ã A new age group to address the needs of older 

children 13 through 18 years old.

Ã Yogurt must contain no more than 23 grams of sugar 

per 6 ounces; 

Ã Breakfast cereals must contain no more than 6 grams 

of sugar per dry ounce. 
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Making Every Sip Count 

Ã Unflavored whole milk must be served to 1 year olds; 

unflavored low-fat or fat-free milk must be served to 

children 2 through 5 years old; and unflavored low-fat, 

and unflavored fat-free milk must be served to children 

6 years old and older

Ã Non-dairy milk substitutes that are nutritionally 

equivalent to milk may be served in place of milk to 

children. (Parents note required). 
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Additional Improvements 

Ã Deep fat-fried foods (cooked by submerging in hot oil 

or other fat) cannot be part of a reimbursable meal; 

Ã Day care homes must offer and make water available 

throughout the day to all children upon their request

24



CACFP Child Meal Pattern Updates  
25

Provision Previous Meal Patterns(may 

follow through September 30, 

2018)

Updated Meal Patterns (required 

starting October 1, 2018

Age groups Four age groups: 

- 1-2 year olds 

- 3-5 year olds 

- 6 -12 year olds 

Five age groups 

- 1-2 year olds 

- 3-5 year olds 

- 6-12 year olds 

- 13-18 year olds 

Vegetables and fruits - Vegetables and fruit are 

onecombined component 

- Juice may meet the entire 

vegetable/fruit component 

at breakfast; may meet up 

to one half of the 

vegetable/fruit component 

at lunch and supper 

- Separatevegetable component 

and fruit component at lunch, 

supper, and supper, and snack 

- Juice may fulfil the entire 

vegetable component or fruit 

component at only one meal or 

snack per day



CACFP Child Meal Pattern Updates  
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Provision Previous Meal Patterns(may 

follow through September 30, 

2018)

Updated Meal Patterns (required 

starting October 1, 2018

Grains - Grains must be whole grain, 

enriched, or fortified

- At least one serving of grains per 

day must be whole grain-rich 

- Grain-based desserts are not 

creditable 

- Breakfast cereals must contain no 

more than 6 grams of sugar per 

dry ounce 

Meat/Meat alternatives - No meat/meatalternate 

component at breakfast

- A meat/ meat alternate may be 

used to meet the entire grains 

component at breakfast no more 

than three times per week

- Tofu and soy yogurt are credible 

meat alternatives 

- Yogurt must contain no more than 

23 grams of sugar per 6 ounces 



CACFP Child Meal Pattern Updates  
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Provision Previous Meal Patterns(may 

follow through September 30, 

2018)

Updated Meal Patterns (required 

starting October 1, 2018

Milk - Must serve low-fat (1%) or 

fat free (skim) milk to 

children 2 years old and 

older and adults; may be 

flavored or unflavored

- Must serve unflavored whole milk 

to 1 year old children 

- Must serve unflavored low fat 

(1%) or unflavored fat-free 

(skim) milk to children 2 through 5 

years old

- Must serve unflavored low-fat 

(1%), unflavored fat-free (skim), 

or flavored fat-free (skim) milk to 

children 6 years old and older 

and adults 

- May serve yogurt in place of 

milk once per day for adults only 



CACFP Child Meal Pattern Updates  
28

Provision Previous Meal Patterns(may 

follow through September 30, 

2018)

Updated Meal Patterns (required 

starting October 1, 2018

Food preparation No restriction on how food is 

prepared 

Deep fat-fried foods that are 

prepared on-site are not creditable 

Water Child care centersand homes 

must make water available to 

children upon request 

throughout the day. 

Child care homes must offerand 

make water available to children 

upon request throughout the day. 
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Ã At least _____ serving of grains per day must be 

whole grain-rich. 

Ã Peanut Butter served at a main meal, requires 

another ________. 

Ã Juice is limited to _____ per day.

QUIZ 



Networking and Resources
30



Claim and Meal Attendance

Enrollment and Holiday Forms

Claim Process  

Best Practices and Disallowances 



Claim and Meal Attendance  
32

Ã The CACFP plays a vital role in improving the quality of Child 

Care by providing partial meal reimbursements. The 

following are important reminders for CCCS Providers on 

CACFP forms and procedures



Claim and Meal Attendance  
33

Ã The Claim (Menu) is the form on which you must document 

CACFP meals and snacks served to day care children and the 

attendance of those children at meals and snacks each month

Ã After you have served the last meal or snack of the month and 

your Claim is complete, mail or submit your Claim by the 10th

day of the following month to CCCS. 

Ã CCCS reserves the right to not accept your reimbursement claim 

if it arrives at CCCS more than 30 days after the end of the 

month claimed.

Ã Please keep the duplicated copy of your Claim for your files. 



Enrollment Forms
34

Ã The Child Enrollment Form is the document that enrolls children in your care 

for participation on the Child and Adult Care Food Program (CACFP). 

Ã In order for you to be reimbursed for meals and snacks served to a child, 

an accurate parent or guardian signed Child Enrollment Form must be 

received by CCCS prior to the Claim on which the child first appears. 

Ã CCCS reserves the right to terminate a provider from the CACFP for signing 

this form for the parents or guardians, even if the parents or guardians 

have granted you permission to do so. 

Ã Before submitting a completed Child Enrollment Form to CCCS for a new 

child in your care, review it for complete and correct 

information including PARENT SIGNATURE. If any information is 

incomplete or inaccurate,your reimbursement may be delayed or denied. 



Enrollment Forms
35

Ã Mail the top WHITE ORGINAL copy to CCCS prior to the Claim on which 

the child is first claimed, and retain the yellow copy of the form in your 

records. 

Ã You may be reimbursed for only the meals and snacks that fall within the 

childõs schedule times in care as documented on the Child Enrollment Form. 

Ã A renewal Enrollment Form is required for each child in your care 

annually. 

Ã Any time there is a long-term (more than two weeks) or permanent schedule 

change for a child who has a Child Enrollment Form on file with CCCS, you 

must submit a new Child Enrollment Form indicating the new schedule. 

(please indicate what changes are going into effect on the 

enrollment/renewal form). 

Ã This form must be mailed prior to the Claim on which the new schedule 

takes effect. Online claimers have access to this form online. File your copy 

of the updated Child Enrollment Form in your records



Holiday Forms 
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Ã Holidays that require holiday forms signed by parents or guardians are:

Ä New Yearõs Day

Ä Martin Luther King Jr.

Ä Presidentõs Day

Ä Memorial Day

Ä Independence Day

Ä Labor Day

Ä Columbus Day

Ä Thanksgiving Day

Ä Christmas Day

Ã You will not be reimbursed for meals or snacks served to children claimed 

on a holiday without a completed holiday form that is signed by their 

parents or guardians.



Monthly Checklist 
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V Included schedule changes for children whose schedules have changed 

long-term (more than two weeks) or permanently.

V Wrote messages on my attendance explaining short-term (two weeks or 

less) schedule changes or children in attendance outside of their ònormaló 

schedule. Example: school days out or sick days.

V Recorded meal or snack attendance on the Claim no later than the end 

of the day on which the meals or snacks were served.

V Documented components served at each meal or snack. All components 

served meet the prescribed USDA nutrition guidelines, unless, due to a 

medical condition, a childõs diet deviates from the prescribed guidelines 

and a Doctorõs Food Substitution Form is on file with CCCS.



Monthly Checklist 
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V Signed EACH page of the claim.  I understand that if all pages are not 

signed my reimbursement cannot be issued until all pages are signed and 

certified as accurate.

V Provided a note written and signed by the parent/ guardian for 

reimbursement of meals served on these holidays: 

V New Yearõs Day

V Memorial Day

V Independence Day

V Labor Day

V Thanksgiving Day

V Christmas Day



Claim Proce$$

Submit 
claim 

to 
CCCS 
CACFP 

CACFP 
reviews 

and 
processes 
claims

CACFP 
submits 
claim 

to 
DOH 

DOH 
reviews 

and 
processes 

claim 

DOH 
sends 
funds 

to 
CCCS 
Admin 
Dept. 

Admin 
processes 
and cuts 
the check 

Checks 
are 

given 
to 

CACFP 
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Claim Process 
40

Ã Submit claim to CCCS CACFP

Ä Nearly 300 claims come into the department monthly and that does 

not include enrollment forms, income eligibility paperwork, etc.

Ã CACFP reviews and process claim

Ä Kid Kare: 10-15 minutes per claim (approx. 170 providers)

Ä Manual: 45 ð60 minutes per claim (approx. 130 providers)

Ã CACFP submits all claim to DOH 

Ã DOH reviews and processes the claim

Ä 7 -14 business days 

Ã DOH sends funds to CCCS Admin Dept. for process

Ã CCCS Admin Dept. sends checks to CACFP for disbursement 



Kid Kare

CACFP Paperwork Reduction 



CACFP Paperwork Reduction 
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Ã The online claiming program Kid Kare, is offered free of 

charge in partnership with Minute Menu Systems. 

Ã Online claiming is an all-in-one application to help manage 

every aspect of your child care business where you can:

ÄSubmit your claims for reimbursement electronically. This 

reduces postage costs, mail delays, and errors.

ÄManage all information related to each child in your care, 

such as emergency contacts, medical information, birthdays, 

special diets, etc.



CACFP Paperwork Reduction

Spend less time on CACFP paperwork and more time with kids.

https://www.kidkare.com/
https://www.kidkare.com/
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ÃQuestions?

ÃCommentsé

ÃConcerns 



AND IF YOU DO NOT COMPLY WITH CACFPé
45

EVERYONE GETS DISALLOWED!!! 



AND IF YOU DO NOT COMPLY WITH CACFPé
46

EVERYONE GETS DISALLOWED!!! 


